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PROBLEM 

A nonprofit organization likes to “clip” relevant articles to refer back to later. Initially, these articles were “filed” 
in hard copy. Over the years, they had converted them into PDFs and had created a cumbersome Excel 
spreadsheet that listed all the documents. Potential users of the articles had to navigate the spreadsheet. New 
articles were not being added to the spreadsheet.  

The client asked me how I could make the library of articles more accessible. I knew that what they needed was  
an index that would allow users to find the content within the articles. I didn’t know how I would create that 
index, but I told them I would do some research.  

I put out a query to various list servs and several people mentioned Dave Ream as a resource. I contacted him 
directly. 

 

SOLUTION 

Using SKY Index with Mapper and HTML Prep (from Dave Ream, Leverage Technologies, 
http://www.levtechinc.com/), I created a hyperlinked index for the collection, which can be continually updated. 
The links connect to the first page of the PDFs, from where users utilize the PDF search function for the specific 
word/concept they are seeking. (Links do not connect directly to the word/concept users are seeking.) 

CAUTION: There are a number of detailed steps to the process, and often I rush through them and have to start 
over with more patience so that I follow every instruction to the T. 

 

STEP 1 

Create a database of the articles in Excel, using the full original title as the article title. 
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STEP 2 

Create an index of the titles of the PDFs (by their ID/locator number), adding “.pdf.” 

 

• Little details of this step include: cannot include commas; must use underscore between all words in the 
title; must replace hyphens with underscores. Diacritic marks and ampersands may cause problems, so I 
have not used them. 

• Export as .dat file. 

 

STEP 3 

Rename PDFs with combined “ID number_publication date_title” so that all will match up when mapped 
together. 

 

STEP 4 

Create an index of content of PDFs, with specific output markup settings. 

 

• Export as .dat file. 
• Run Mapper on two .dat files (PDF title index and content index). 
• Import new .dat file into SKY, reentering all specific output markup settings. 
• Generate the new content index. 
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• Run HTMLPrep. 
• Result is a hyperlinked index, one page for each letter of the alphabet. 

 

 

 

STEP 5 

Create a user’s guide (see attached). 

 

STEP 6 

Create a vocabulary list of concepts in the index, to be updated as needed. 

 

STEP 7 

Load index files (26 pages) and collection of renamed PDF articles onto client’s network (in one directory). 

 

  




